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Hacrosmuii Ilopsimok pa3paboTaH ¢ 1eNbl0 HEeJOMYIIeHUS COCTABIEHUS
HeO(ULMANbHOW OTYETHOCTM ¥  WUCMONB30BAHHUS  TOMIEIBHBIX JIOKYMEHTOB,
YAOCTOBEPSIIOLIMX JIMYHOCTh, JOKYMEHTOB 00 00pa3oBaHUH TrOCYAapCTBEHHOIO
obpasna, obecredeHns: MeUIMHCKOM OpraHu3ali JI0CTOBEPHON MHMOpMAaLyed o
KBa/M(UKalUK IPETEHICHTOB Ha TPYAOYCTPOUCTBO , COKPAILEHHUS YHCIa HApyIICHHI
¥ KOPPYIILHUH , TIOBBIILIEHUS KaU€CTBA MEULIUHCKHUX YCITYT.

[Topsiiok periaMeHTUpyeT: MOCIeN0BaTeNbHOCTh MEPOIPHUATHIA TIpU paboTe ¢
JAOKYMEHTaMH, MpeJCTaBIeHHBIMH PAaOOTHHKAMH IIPU TPyAOyCTpoicTBe( OO mpu
BBIIIOJIHEHUM MMM JIOJDKHOCTHBIX O0f3aHHOCTEH) BBI3BAaBIIMMH 00O0CHOBaHHOE
COMHEHHE B IMOJIMHHOCTH M JIOCTOBEPHOCTH W3JIOKEHHBIX B HHUX CBEICHUM;
COCTaBlIEHHEe  HEOMHULMANBHOH  OTYETHOCTH; JOKYMEHTOB  IIPEICTABIECHHBIX
paboTHMKaMK B IIPOLECCE PeaU3alluy AesTeTbHOCTH MEAULMHCKON OpraHu3alliu.
ITopsinox Takke ycTaHaBNIUBaeT MPOLENYPY MOATOTOBKH M HAIIPABJICHUS 3asBICHHI B
NPaBOOXPAHUTEIIbHBIE OPraHbl O COBEPIIIEHHOM MpecTymeHu. Hacrosmuii mopsmgok
obsi3aTelieH 17 MPUMEHEHHs] BCeMH paOOTHUKAMU MEAULUHCKON OpraHU3alHH.

1.00m11e moJ1okeHus.

1.1. JlokymeHT-OyMaXHbIM HOCHTENs ¢ HHbOpMAaLHeil, 3apUKCUPOBAHHEIH Ha HEM B
BUIE TEKCTa, WU300paXKeHWs WIM UX COUYETAHMS, TNpeIHA3HAYEeHHbIH s
UCIIOJIL30BAHUS U XpaHEHHUSI.

1.2.0¢puunanbublii JOKyMeHT- MUCHMEHHBINH aKT , BBINOJHEHHBIH Ha GyMaXKHOM
HOCHUTeNIe, MCXOASIIEro W3 TOr0 WM HHOTO CTPYKTYpHOTO 3BeHa rocarrapara,
YIOCTOBEPSIIOILINM KOHKpeTHble (aKTel M COOBITHS , KOTOpPBIE BIEKYT /Ul
HMCIIOIB3YIOIMX €ro JIML ONpe/esieHHble MocencTBus. OdUIMANbHBIA JOKYMEHT
JIOJIDKEH COAEP’KAaTh yCTaHOBICHHbIE PEKBH3UTHI.

1.3.9k3emnusip-o6pasell THPaXXMPOBAHHOTO JOKYMEHTA, HEHTHYHBIH OPUTHHAITY.
1.4.CraTucTH4YecKasi OTYETHOCTb-CHCTEMa KOJIMYECTBEHHBIX M KadyeCTBEHHBIX
NOKa3aresiel, XapaKTepU3yloIIuX padoty MEIMLMHCKON OpraHM3alik 3a
OIpe/IeJICHHBIN TIEPHOJ BPEMEHH.

1.5.Bu1bl OTYETHOCTH NPUMEHSIEMbIe B MEAHLIMHCKOM OpraHU3alluu:
-TOCYIapCTBEHHAs: U BEJOMCTBEHHAs OTYETHOCTb- OTYETHOCTh COCTaBlAeMas Ha
OCHOBE YTBEPKICHHBIX YHH(QHUUUPOBaHHBIX (OPM © B  COOTBETCTBUU C
YTBEP)KAECHHBIMU HOPMaTUBHBIMU JOKyMEHTAMH,

-BHYTPEHHSISI OTYETHOCTh- pa3pabOTaHHble M YTBEPXKICHHBIE DPYKOBOAUTEIEM
Onanku. OO6s3aTeNbHEIMU PEKBU3UTAMU OTHUX OTYETOB SBISAIOTCA: HAUMEHOBaHHE
OpraHM3alliM, HaHMEHOBaHHE IIOZpasjelieHus ( €CIM 3TO OT4eT HJIM CIpaBKa
MOApa3/ieNiecHus), Ha3BaHMe BHAA JOKYMEHTa, Jara, HOMEp JOKYMEHTa, MECTO
COCTABIICHHS, 3ar0JIOBOK K TEKCTY, TOAIKCH, rpH¢ yTBepxACHMs ( Ha OTYETax) MM
pe3oImoLus pyKOBOAUTES ( Ha CIIPaBKE OTYETHOTO XapaKTepa).

1.6. Ilon HeleHiCTBUTENbHBIMU JOKYMEHTAMH CIIEAYET OHUMATB:

1.6.1.ITonHOCTBIO  M3rOTOBNCHHBIE (DUKTHBHBIE JOKYMEHTHI MM IOIJHHHbIC
JMOKYMEHTBI, B KOTOpbIE€ BHECEHbl M3MEHEHHUs NyTeOM TMOAYUCTOK, JOIHUCOK,
UCTIpABJICHUSI WJIM YHHYTOXKEHHS YaCTH TEKCTa, BHECEHHS B HETO JOIOJHUTEIBHBIX
AQHHBIX, IIPOCTABICHUA OTTHCKA ITOAAC/IBHOIO ITaMIIa UK [1e4aTu, u.T.II.




1.6.2. ®axkTuyecKku SBISIOLIMECS TMOMIMHHBIMU, HO COJEpXKalllde CBEJCHHUS, He
COOTBETCTBYIOIIWE JIEUCTBUTENBHOCTA. OHU COXpAHSIOT BHEIIHWE NPU3HAKU WU
PEKBU3UTHI HAJUIEKAIIUX JOKYMEHTOB( M3TOTABIMBAIOTCS Ha O(UIIHATILHOM OlaHKe,
Colep)KaT HAMMEHOBAaHMs JOJDKHOCTEM M (aMMIIMK JIHI, YMOJTHOMOYEHHBIX HX
NOANMKCHIBATE), OJHAKO BHECEHHbIE B HUX CBeICHMS ( TEKCT, LUU(POBBIE HaHHBIE)
SBISIIOTCS ChabCUPULIUPOBAHHBIMH .

1.6.3. BblnaHHble ¢ HapyIIEeHHEM YCTAaHOBJIEHHOIO IOpPSAKA, TO €CTh B pe3yabTare
370yIOTPeOIEHUs  JOIDKHOCTHBIM ~ JIUIIOM  CIY)KE€OHBIM — TOJNOKEHUEM, WU
COBEPIICHHUSA UM XaJIaTHBIX IEHCTBHI ITPH BBIIAYH 3TOTO JOKYMEHTA.
1.7.Acnonb30BaHHe HeJeHCTBHTENBHBIX [OKYMEHTOB 3aKIIOYaeTcs B HX
MPE/ICTABICHUM B Ka4€CTBE OCHOBAHUM IS TPY/OYCTPOMCTBA, a TAK)KE MMPOBEIEHUS
J000ro U3 IeHCTBUM, OTHECEHHBIX K KOMITETEHIINH MeIUIIHHCKOM OpraHu3allly.
1.8.IlepcoHaibHbIe JaHHbIe pAa0OTHHKA-UHDOPMAIUS HEOOX0MHUMas paboToIaTelTio
B CBSI3U C TPYJOBLIMU OTHOIIEHUSIMU U Kacaroliasicsi KOHKPETHOTO paboOTHHKA.

2. JleiicTBHSI [JOUKHOCTHBLIX JIHL  MeIHIMHCKOM OpraHM3allHd  NpH
BOZHHKHOBEHHH COMHeHHﬁ B MOAJIHHHOCTH l'lpeﬂ(ETaB.]'leHHle }_IOKyMeHTOB.

2.1. B cnydae BO3HUKHOBEHHS OOOCHOBAHHBIX B MOIJIMHHOCTH TPEIOCTAaBICHHBIX
JIOKyMeHTOB( JTUIIIOMOB, CePTH(HKATOB, yIAOCTOBEpeHMH H.T.A) M JOCTOBEPHOCTH
collepKallelcss B HUX MH(OPMALMM  CIENUAIUCT MO KaApam, OCYLIECTBISIOHH
y4eT JIOKyMEHTOB 00s3aH IIPUHATH Mepbl, HallpaBJIeHHbIE HA YCTPaHEHHE BO3SHUKIINX
COMHEHUII U Ha MOJy4YeHue JONOTHUTETLHBIX CBEIeHU.

2.2.10pu BO3HUKHOBEHMHM Yy pYKOBOAMTENS IMOJApa3[eieHHss COMHEHHMH B
npopeccuoHanu3Me UM KOMIIETeHIMH pabOTHHKA, OH 00s3aH 006 3TOM COOOIIUTH
TIAaBHOMY Bpauy WM CHELHATUCTy IO KaJpaM C LeJbI0 MPOBEPKH MOATHHHOCTH
NpeIbsBIsSEMBIX PAOOTHUKOM JOKYMEHTOB IPH TPYAOYCTPOMCTBE.

2.3.CrienMajiuct no KajipaM CHAMaeT KOIHIO JOKyMEHTOB M MPOBOIMT MepBbIi 3Tal
MPOBEPKU TMMOJUTUHHOCTU JOKyMEHTa IpU IIpueMe Ha pa60Ty: BU3yaJlbHBIM U
TaKTUJIbHBIMH.

2.4.Csenennss 00 00pa3oBaHMM pabOTHHKA IPUPABHUBAIOTCS K IEPCOHATBHBIM
nauubiM. Cormacuo 1.3 ¢1.86 TK P®( ananornvnas nopma conepxutcs Takxke B 11. 1
1 2 cr.10 @expepansHoro 3akona or 27.07.2006 r. Ne 152-®3 « O mnepcoHalbHBIX
L[aHHbIX))) BCC IICPCOHAJIbHBIEC NaHHBIC pa6OTHI/IKa CIENYEeT NoJIy4yaTh TOJIBKO Y HEro
camoro. Ecnu mepconanbHble naHHBIE paGOTHHKA BO3ZMOMHO TOJYYHTEH TOJBKO Yy
TPeThel CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEOMIIEH 00 9TOM 3apaHee U OT HEero
JIOJDKHO OBITH IOJIy4YeHO NUChbMEHHOE COTTIacHe.

2.5.Crnenuanuct nmo kaapam — obs3aH COOGIIMTE pPAaGOTHHKY, MPeAOCTABHBIICMY
JOKYyMEHT, BBI3bIBAEMbI COMHEHHE B €r0 MOAJTMHHOCTH, O LIeJISIX, 8 TAKXKE XapaKTepe
¥ TIOCIIEACTBUAX OTKa3a pabOTHHKA JaTh MMCEMEHHOE COIVIACHE HA UX MOJNy4YeHHE.
2.6. Ilocne odopmnenus cormacusi paGOTHMKA Ha IOJydYeHHE TMEPCOHANBHBIX
JaHHBIX, B COOTBETCTBHUM C 3aKoHoaarenbcTBoM P®, cneuwmanuer mo kagpam
HanpaBIseT oduIHaTBHBIN 3arpoc B WHCTaHLIHIO BBIIaBIIYIO
nokyMeHT( o6pazoBaTensHOe yupeskaeHue, Ip)

2.7. llpu BO3HMKHOBEHHH Y pPYKOBOAHTENS IOAPA3ACICHHA COMHCHHH B




NpOdeccHOHaNN3Me M KOMIETEHIMH PaGOTHHKA OH 00s3aH 06 3TOM COOOLIWTH
[TABHOMY Bpady WK CNENHATUCTy 10 kajapam. C uesblo MpoBepKH MOMTHHHOCTH
TPENBSABISEMBIX PAOOTHUKOM JOKYMEHTOB [IPH TPYHOYCTPOHCTEE.

2.8. B cimyyae mnomyyeHHss oOTBeTOB Ha 3alpoChl  MOATBEPKAAIOIIMX, YTO
TIPEICTaBNICHHbIE OKYMEHTBI 00pa30BATEIbHBIMU YUPEXKIEHHUAMH He BBI1aBAJTHCh,
WM yKa3aHHBIC B HUX CBEJICHUSI He COOTBETCTBYIOT AeHCTBUTENBHOCTH, CHIELIHAIMCT
Mo KajipaM B NICHb TOJNY4E€HHS OTBETA HANPABISET IIABHOMY Bpa4y IOKJIAIHYIO
3aITUCKY.

2.9. B ciyvae BO3HUKHOBEHHUS Y PabOTHUKOB ApYTHX noapasjenenuii ( Oyxranrepus )
NONO3PEHHH B MOMIMHHOCTH  MPEIbSBISEMBIX JAOKYMEHTOB (CBH/IETELCTBA,
IPOE3/IHbIC TOKYMEHTBI, KBUTAHIIUM 00 OILIaTe, KOUH YeKOB) paboTHHK coobIaer o
JIAHHOM (haKTe PYKOBOIHTEIIO CTPYKTYPHOIO HOJpa3ieeHusl.

2.10. PykoBoaurens CTPYKTYPHOTO NOAPA3AEIECHUS JOKJIAIbIBAET [JIaBHOMY Bpauy o
BOSHHUKILKX MONO3PCHUSX 17151 NaTbHEHIIET0 ONpeIeeH s pelleHus o BOTIPOCY.
2.11. B cilyyae TNpUHATHS IMaBHBIM Bpadom BOIIpOCa O HAaIpaBIeHHM 3alpoca B
MHCTAHIMIO, BBINABIIYIO NOKYMEHT, BBI3BIBAIOIUMI COMHEHHE B €r0 NOITHHHOCTH.
JlaHHOE pelleHye T0BOMTCS 10 CBeaeHuUS JHIa, NPeIOCTAaBUBIIETO JOKYMEHT.
2.12.Ilpu HeobXomUMOCTH OT Hua, [IPEIOCTABUBILICIO JTOKYMEHT, BBI3BIBAOLIMIA
COMHEHHE B €ro MOMJIMHHOCTH HEOOXOAMMO IMONYYHTh COIIacHe Ha 00paboTky
TIEPCOHAJIEHBIX TAHHBIX, MTOCJIE YEro PYKOBOAMTEND CTPYKTYPHOIO Noapa3sieNieHus, B
aJIpec KOTOPOro OBLT MPEAOCTaBNeH JOKYMEHT HAIpaBIseT 3alpoC B MHCTAHLIUIO
BBIIABLIYIO TOKYMEHT 3a MOANKUCHIO IIaBHOTO Bpaya.

2.13.3anpoc MHCTaHIMIO, BBIIABLIYIO NTOKYMEHT DPETMCTPHPYETCS B IKypHale
MCXOSILIAX CITYXEOHBIX JIOKyMEHTOB C yKa3aHHEM B IOC/ICAYIOLIEM OTBETA.

2.14. Ilocne nonyyenus orBera Ha 3anpoc faHHas MHQOpPMAlMs He3aMeITUTEbHO
AOBOIHTCS 10 CBEAICHUA [VIABHOTO Bpaya B BHJE CIIyKeOHOM 3aucKy.

2.15.B cnyuae monoxwutensHoro orsera ( YKa3aHusl B JOKYMEHTe HH(OpMaIHH
HECOOTBETCTBYIOLICH IEHCTBUTENIBHOCTH WM JOKYMEHT HE BBIIABAJICS JAHHOM
OpraHM3alliedl) [MaBHBIH Bpad paccMaTpHUBAET MpeNCTABICHHbIE JIOKYMEHThI H
NPUHAMACT PEILICHNE O HANpPaBICHNUX OOPAILEHNs B PABOOXPAHHUTENbHBIE Oprasl 0
COBEPIIEHHOM MPECTYIIEHUN.

2.16. Ha ocHOBaHMM pe30IONMH IIaBHOTO Bpaya O HalpaBlIeHWW OOpallleHus B
TIPaBOOXPAaHMTENIbHBIE OpraHbl, JOKNAJHbIE 3alUCKH U TPHIOKEHHBIMH K HHM
MaTepuanaMHi  IepelaroTcs B Kommcenro mno  mposepke COCTaBJIeHHS
HeO(DHIMAIBHON OTYETHOCTH | MCTIOJIb30BaHUSI TIOAMENBHBIX NOKYMeHTOB B I BY?3
HCO « HOIIB Ne 6 cnen. Tuma» mis opopmieHHs  oGparneHus B
NIPaBOOXPaHUTENIbHbIE OPraHbl.

2.17. TllpenbsBnenusie B MEMLIMHCKYIO  OpPraHU3alUI0  HeaeHCTBUTEIbHbIE
AIOKYMEHTBI UITH MX KOIIMH He IIOJJIeKAT BO3BPATY B CBSI3M C MX BO3MOXKHOM BEIEMKO
TIPABOOXPAHUTENLHEIMU OpraHaMH U TIOCJICAYIOLIMM MPU3HAHMEM BellleCTBEHHBIMMI
JI0KA3aTeNIbCTBAMH.

2.18.Ilpu mpoBepke JOKYMEHTOB HEOOXOZMMO yYHTHIBATh, YTO NOJITTMHHOCTH
IIpeacTaBI€eHHBIX JAOKYMEHTOB YCTaHaBIINBaAETCs nyrem ITPOBEPKU P€aldbHOCTH
MMEIOINXCS B HUX MOAMHUCEH JOIKHOCTHBIX JIMI] M COOTBETCTBUS COCTARIEHHEIX
JIOKyMEHTOB NlaTaM OTpaKeHHsi B HMX OMEpaLuii, HH(pOpMALHH, aram w.T.1. Tpu




HTCHUH JIOKYMEHTOB , TI0CJIe yCTAaHOBIICHHS X NOMIHHHOCTH, IPOBEPSITH JOKYMEHTBI
O CYIIECTBY T.€ C TOYKH 3PeHHUs UX JOCTOBEPHOCTH, 3aKOHHOCTH, OTPaXEHHOU B
HUX MHpOpMaImH. J[0cTOBepHOCTH MH(OpPMaNNH, 3aQUKCHPOBAHHON B JIOKyMEHTax
TIPOBEPACTCA H3YyICHHEM STHX M B3aHMOCBS3aHHEIX C HUMH JIOKYMEHTOB.
3aKOHHOCTh OTPaXKEHHBIX B AOKYMEHTaX ONepalui yCTaHABIWBAeTCS IyTeM
TIPOBEPKH HX COOTBETCTBHS I€UCTBYIOIIEMY 3aKOHOATELCTBRY.

2.19.B MeIUIMHCKOU OpraHU3aIlfu 3apPeIICHO MCIIONIb30BaTh HE YTBEPIKIEHHbIE
CTaTUCTUYECKHE (OPMBI OTYETOB, JHOO OTYETHI, COACpXKALLME  HEJOCTOBEPHYIO
HH(OpMaLHIo. B ciiyuae BBIABICHHS NaHHBIX (DaKTOB PaBOTHUKM MPUBIEKAIOTCS K
AUCLHUIIIIMHAPHON OTBETCTBEHHOCTH.

3.IloaroToBKa U HaNpaB/eHHe B NPABOOXPAHATEIbHBIE oprauel odpamenuii o
COBEPLUEHHH NPeCTYIJIeHHs.

3.1.Ha ocHOBaHMH MHCEMEHHOTO yKa3aHHsA [IABHOTO Bpada Komwuccus 1o nposepke
COCTaBJIeHHUS] HEOQUIMAIBHOW OTYETHOCTH W  MCIIONB30BAHUS MOJJIENTBHBIX
nokymentoB B ['bY3 HCO « HOITB Ne 6 crerw. tvmay B Teuenwue 5 JHe! TOTOBUT
obpalueHHe | NpUIaraeMble K HEMy MaTtepuaiel, KOTOpble B nopsigke ct.141 VIIK
P® Hanpapnsiorest B npaBooXpaHHTE bHBIE opranbl .LHoBocuOupcka 3a moamucero
IJIaBHOTO Bpaya.

3.2. Obpawenue PETMCTPUPYeTCS B JKypHalle HCXOALIEH HH(pOpMaLUu
MEIMLNHCKON OPTaHH3aLUH C yKa3aHHEM MOC/IEYIOIEro peleHus.

3.3. Ilpu moctymienuu B MCIUIHUHCKYI0O OpraHU3alyi0 ITOCTAHOBIEHUS 00 OTKaze B
BO30Y)K/ICHUH yTOJIOBHOTO JIe/la , BHIHCCEHHOIO B nopsaake 4ol c1.148 YIIK PO,
Komucenst cornmacoBbiBaeT ¢ mIaBHBIM BpayoM [eJIeCO00pa3HOCTh  00XKAaJTOBaAHUS
YKa3aHHOI'O IIOCTaHOBJIEHHS.

4.3akI0YHTeIbHBIE MOJJIOMKEHHUS.

4.1 Komuccnss 1o mpoBepke cocTaBlaeHHs HEOQULIMAIBHON  OTYETHOCTH U
UCTIOJIL30BAHUS TOANCIBHBIX NOKyMeHTOB B 'BY3 HCO « HOIIB Ne 6 crerr. tumay
CHKCTOQHO INPEACTABISIET IIABHOMY Bpauy CIIPAaBKY, COAEPIXKAIIYIO HHpoOpMaLuo o
NpoJeaHHON paboTe 110 JaHHOMY HANpPaBICHHIO IeSTEIbHOCTH.
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